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Teacher Service Records and More!
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School Personnel Records
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Heather.Butler@sde.ok.gov
(405) 521-3360
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Teacher Data at Your Fingertips!

** The HQT Application is a fantastic resource to the district HR Department! In this application,
you will find:

Areas of certification

Whether your teacher is HQ (Highly Qualified) in those areas
If HQ, how they qualified (Tested/HOUSSE)

Certificate expiration date

Degree level

National Board Certification information (if applicable)

And ALL TEACHING HISTORY!!!

K/ K/ K/ K/ K/ K/ K/
0.0 0.0 0.0 0.0 0.0 0.0 0.0
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Let's Take A Look!

%* How to navigate?

X/

+* Log into your Single Sign-On account.
¢ Click to open the “Accreditation/HQT/School Improvement” Application.

OKLAHOMA

State Department of Educafion

7 Hume | sgicasns HOMe | Applications
Applications
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0 npout This Ste

These ase your current applicatians
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Let’'s Take A Look

¢ Click the “Educator Search” tab.

Accredits aT [ School Improvement
State Depertment of Education
state Superintendent of Public Instruction
UserID: 17028 Administ _..«ary Screen - Frequently Asked Questions Heather Butler (SDE Administrator)

i Summary B Accredtation [ I School Improvement | “% Educators i) Approvals | ¥ Renewals | “% Educator Search v Reports (OKLAHOMA CITY - ADAMS ES) H E

Administrator Summary Screen

Navigation

» (5DE Web Site y

v Logot Al Welcome Heather Butler
1 350
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Let's Take A Look!

+* Enter either SSN OR Teacher Number AND Last Name.

-~ X e [T (i) = o (¢ |
 summary | B Accreditation | L' School Improvement | # Educators | [ Approvals | ~* Renewals | % Educator Search | * Reports | # Help

Tavaton Educator Search Wizard - Page 1 of 1 @

= (SDE Web Site

You are on the Administrator Search screen. Please enter the desired educator's
= | ogout

S3N or Teacher Number along with his or her last name below.

Help With System SN OR

= Contact Info Teacher Number: -_AND

= Documents

Last Name: -—
= HelpFAQS e

Search @
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Let's Take A Look!

** Once inside the HQT system, you will utilize 2 of the tabs below:
+»» Teacher Assignments/Certification Areas
% Personnel Data

= o |
% Summary | | Accreditation % Educators | [ Approvals |

Bl school Improvement * Renewals

% Educator Search | * Reports | 1 Help

(OKLAHOMA CITY - ADAMS ES) [ 6o

SPR History Year (2005)
Navigation

= OSDE Web Site

1 Logout Teacher Assignments/Certificate Araas M_

- ‘Teacher Assignments

S Program Students Highly Qualiisd HQMethod  Acion ""?:Ef:"’
bl 0.00  |Self Contained - Third Grade 20 HQ TEST Areas

= ContactInfo

Click Here To Add New Class Assignment
= Documents

= HelplFAQs

Teacher Certificate Areas

Grade Level Code Grade Level Description Originally Issued Effective Date
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Let’'s Take A Look!

** On the Teacher Assignments/Certification Areas tab, you will find:
¢ Certification Information — Certification areas, grade level(s) qualified to teach, if
they are HQ and how they achieved HQ_(if applicable), as well as certificate
effective/expiration dates.
¢+ Have your Principals look here when interviewing! ©

Teacher Assignments/Certificate Areas |

Teacher Assignments

Teacher Certificate Areas

Grades 110 8 0410112005 02/01/2011 06/30/2018 Tested
Grades 5108 04/01/2005 02/01/2011 06/30/2016 HQ Tested

engageok
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Let’'s Take A Look!

+* Degree Information — College(s) of record and degree(s) on file. (Will have multiple entries
if multiple degrees have been submitted/documented.)

Teather Certificate Areas

ELEMENTARY EDUCATION Grades 1108 (410112005 2012011 (6302016
Classes 6560 SOCIAL STUDIES m Grades 108 (410112005 2012011 (63012016 Hl Tested

Teacher Deqrees

Okatoma i Unversiy " 12111999 2000 AN
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Let’'s Take A Look!

< NBCT Information — If teacher holds a National Board Certificate, that data will be found here.

Teacher Assignments/ Certificate Areas

Teacher Assignments

Teacher Certificate Areas

Classes 1800 ELEMENTARY EDUCATION 93 Grades 110 8 04/01/2005 020172011 06/30/2016 HQ Tested
Classes 6560 SOCIAL STUDIES 7 Grades 510 8 0410172005 02017201 06/30/2016 HQ Tested

Teacher Degrees

us 0K Oklahoma City University D 12111899 12.00:00 AW No

Oklahoma Tests Passes Hational Board Certificates On File
ELEM. EDUC. SUBTEST! Early Childhood (Ages 3-8)

ELEM. EDUC. SUBTEST2
MIDDLE LEVEL SOCIAL STUDIES
‘OKLA GENERAL EDUC TEST (OGET)
(OPTE PK-8
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Let's Take A Look!

** On the Personnel Data tab, you will find:
¢+ Current Year Data — This pulls from the current/active personnel report. This data is

considered “preliminary” until after final personnel reports are received in June.

Co | Dist |Site | Job Code Job Description Program Code Prog Description

SPR (Current Data)

551052 (160 208 STDACTADVINONATHLCOA |900 Cocurricular and Extracurricular Activities MNone MNone 192 Extra Duty 1.000 183 183
B5|1052|160 210 TEACHER 100 Regular Programs 1050 ELEW ED (SELF CONT) 110 Base Salary 1.000 183 183
Co Dist Site. FEdCode fedDEsc
Mo Records Found
Coop Co Coop Dist Coop Site Al Site%

SPR History (in State)

Days Employed Contract Days Position
183 183 TEACHER
183 183 TEACHER
183 183 TEACHER

1.000
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Let's Take A Look!

%+ In-State History Data — This lists all Oklahoma public school teaching experience. This list is
built from previous personnel reports.

SPR History (in State)

FOD Days Employed Contract Days Position OKin Dist OK other Other State Military Total
1.000 183 183 TEACHER 0 0 0 0 0
1.000 183 183 TEACHER 1 0 0 0 1
1.000 183 183 TEACHER 2 0 0 0 2
1.000 183 183 TEACHER 3 0 0 0 3
1.000 183 183 TEACHER 4 0 0 0 4
1.000 183 183 TEACHER 5 0 0 0 5
1.000 183 183 TEACHER i} 0 0 0 6
1.000 183 183 TEACHER 7 0 0 0 7
SPR History(Out of State, College, Private School, Substitute etc.)
Begin Date End Date State County DistiPlace Type FOD Years Months Days
No Records Found
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Let's Take A Look!

+» Out-of-State, Military, Private School, College, Substitute Data — This section will show any
additional experience verified by School Personnel Records.

SPR History (in State)

FOD Days Employed Contract Days Position OK in Dist OK other Other State Military Total
1.000 183 183 TEACHER 0 0 0 0 0
1.000 183 183 TEACHER 1 0 0 0 1
1.000 183 183 TEACHER 2 0 0 0 2
1.000 183 183 TEACHER 3 0 0 0 3
1.000 183 183 TEACHER 4 0 0 0 4
1.000 183 183 TEACHER 5 0 0 0 5
1.000 183 183 TEACHER 6 0 0 0 6
1.000 183 183 TEACHER 7 0 0 0 7

SPR History(Out of State, College, Private School, Substitute etc.)

Begin Date

No Records Found
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Avallable Reports

** There are a couple helpful “personnel” related reports in the HQT Application as well.
*¢* They are found under the “Reports” tab.

itation / HQT / School Improvement
Jklghoma State Department of Education
. State Superintendent of Public Instruction

s - Frequently Asked Questions

o Reports ﬂ Help

UserID: 17028

Summary B Accreditation U_ School Improvement 2 Educators | 5 Approvals

Navigation

o
*=* Renewals | "% Educator Search

Select a Report

0 GEESUEDEE Accreditation

= Logout
= 350

2008-2009 Accreditation Report -
2009-2010 Accreditation Report
2010-2011 Accreditation Report
Welp With System 2011-2012 Accreditation Report
2012-2013 Accreditation Report
2013-2014 Accreditation Report
Accreditation Report Status List
Bilingual Report

Certified Teacher Report
Compliance Report- Cover letter & Checklist =

PDF =

m

= Contact Info
= Documents
= Help/FAQs
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Avallable Reports

+* Certified Teacher Report
** This report will show all certified staff and all certification areas for each.
** This is a great site-level report!

105 1003 EARLY CHILDHOOQOD 6/30/2018
105 1501 ELEMENTARY EDUCATION 6/30/2017
2556 MILD-MODERATE DISABILITIES 6/30/2017
4075 LANGUAGE ARTS 6/30/2017
6575 SOCIAL STUDIES 6/30/2017
105 3501 ACCOUNTING 6/30/2018
3503 BUSINESS ENGLISH 6/30/2018
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Available Reports

+» Teacher List
+* Alpha order list of all certified teachers with site codes.
** Request “Excel” output for sorting and easy site rosters!

TeacherNumber Name County District Site
44 1004 105
44 1004 705
44 1004 105
44 1004 105
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Avallable Reports

X/

+* Renewals
** This report is found under the “Renewals” tab.

UserID: 17028 _anidry Screen - Frequently Asked Questions Heather Butler {SDE Administrator)
o 0 - = e
n Summary B nccrediation | & School Improvement | "% Educators | B¢ Approvals | ¥ Renewals | jtor Search | % ! Hel (OKLAHOMA CITY - ADAMS ES) H E

Administrator Summary Screen

Navigation

» (SDE Web Site y,

v Logout A8l Welcome Heather Butler
1 550
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Avallable Reports

+* Renewals

X/

+* This should be checked each spring and verified to all be renewed before new year begins.

R/

** Note: This will only include those attached to an Accreditation Report.

X/

+* Central office staff will not be included.
¢ As teachers renew, they will drop from the list.

District Renewal List
Renewing Educators for : 55-1052-715 (MIDWEST CITY-DEL CITY-MIDWEST CITY HS)

District Renewal List

Application Status
Pending Application

Pending Application
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School Personnel Records Staff

X/

** Lynn Jones, Executive Director Accreditation Standards and School Personnel Records

/

+* Heather Butler, Coordinator
** Phone: (405) 521-3360

*+ Brad Barker, Informational Representative
** Phone: (405) 521-3369
% E-mail: First.Last@sde.ok.gov
*» Fax number: (405) 522-1519
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