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What IS the Personnel Report? 
 The State Department of Education uses the Personnel Report in multiple ways to 

collect data from public school systems. 
 

 Sections within the Personnel Report include: 
 Welcome Screen 
 Online Directory 
 Salary Schedule 
 Certified/Support Personnel 
 Reports 
 

 The Personnel Report can be accessed through your State Department of Education 
Single Sign-On account. 
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Support Staff 



Certified Personnel 



Print Reports 



Adding an Employee, Salary, 
Fringe Record 



MARK YOUR 
CALENDARS! 

Due Dates 
 

Initial Personnel Report – October 15 (upload by October 1) 
Salary Schedules – Nov 15 

Mid-Year Personnel Report – Feb 1 
End-of-Year Personnel Report – July 15 



SPR Tutorials and Other Info! 
 Training tutorials on Personnel Reports available online! 

 

 Please visit our webpage (http://ok.gov/sde/school-personnel-records) for tutorials and 
other up-to-date information on School Personnel. 
 

 SPR Calendar 
 Reporting Guide 
 State Minimum Salary Schedule 
 Personnel Law References 
 Proof of Teaching Form 
 Single Sign-on Link 
 Shared Superintendent Application 



School Personnel Records Staff 
 Lynn Jones, Executive Director Accreditation Standards and School Personnel Records 

 
 Heather Butler, Coordinator 

 Phone:  (405) 521-3360 
 

 Brad Barker,  Informational Representative 
 Phone: (405) 521-3369 

 
 E-mail: First.Last@sde.ok.gov 
 Fax number: (405) 522-1519 
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